
Family Guide to Distance Learning at Westpark 
 
This guide provides Westpark families with information and resources for high quality distance 
learning.  It is our intent to provide instruction that honors a commitment to essential and 
relevant instruction in alignment with the CA Common Core Standards.  We can accomplish this 
if we work together as a team.   
 

Communication during Distance Learning 
During Distance Learning, Westpark will continue to communicate regularly and post updated 
on our school website.  You will receive communication from your child’s teacher regularly as 
well that will explain how assignments will be shared, how often students will meet, how to ask 
questions, and details about their class.  Please check daily for new announcements or updates.   
 

To ensure that you are kept well-informed, please: 

 Watch for and read any message from Superintendent Gaines in your email.   

 Watch for and read any message from Ms. Lacey, Principal or Mr. Holmes, Assistance 
Principal in your email. 

 Watch for and read any message from your child’s teacher in your email.  

 Listen to phone call messages from Superintendent Gaines, school administration, 
and/or your child’s teacher. 

 

How to get your questions answered 
My Question is about: Contact: 

An assignment, grade, or resource Your child’s teacher  

A technology-related problem or issue (I 
can’t sign in, my sound doesn’t work, or 
something is not working with my device) 

Email: scoleman@skusd.k12.ca.us 
Call:  661-256-5030 X 438 

A digital learning issue (my child can’t sign 
into class, I can’t submit my work) 

1st: Your child’s teacher or 2nd: email 
scoleman@skusd.k12.ca.us  

A personal concern regarding your child Your child’s teacher or school administration 

A general question Call our school office at 661-256-5030 
 

Contact information for Westpark Administration: 
School Office:  661-256-5030 
Leslie Lacey, Principal   661-256-5030 or llacey@skusd.k12.ca.us 
Patrick Holmes, Assistant Principal 661-256-5030 or pholmes@skusd.k12.ca.us 
 

 

Student Attendance  
Teachers must take attendance daily.  This will be done through your child’s daily online 
instruction through Zoom. Students need to be online daily for classroom instruction.  
Teachers will track attendance and submission of assignments to ensure that students are 
engaged in their learning and to follow up with families where there are concerns.  Your 
teacher will communicate with you to determine whether or not your child has access to online 
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means of communication.  If not, they will help direct you on how to obtain a device for your 
child through the school.  

 
Distance Classroom Structure Overview 
Teachers will be using Google Classroom, Zoom live instruction for our students in grades K-5 

and distance learning work packets in TK.  School administration and teachers have worked to 

create a schedule that is consistent and reliable.  Each teacher will provide direct instruction, 

share videos, give assignments, etc.  All content areas, including Science, Music, and Physical 

Education (P.E.) will be included.  

Zoom instruction will give your child the opportunity to stay connected with the classroom 
teacher and peers. Teachers have been asked to share assignments with students that can be 
completed at home.  
 
Your child’s teacher(s) will contact you regarding how to access class content either digitally, as 
well as the process to obtain specific materials that may be needed.  Directions on how to 
access Google Classroom will be provided by your child’s teacher on or prior to August 12, 2020 
when Distance Learning is scheduled to begin. If you or your student have not heard from your 
teacher(s) by Wednesday, August 12th, please contact your site principal and teacher through 
email (emails addresses are available on our school’s website at 

https://www.skusd.k12.ca.us/Page/119). 
 
Teachers with the best way to communicate with them for parents and students to check in, 
get help from staff, ask questions, etc.   
 

Norms and Expectations for Students, Families, and School Staff 
Students are expected to follow our district and teacher expectations around behavior while 
interacting online.  This means that students are held to the same standards of courtesy, 
respect, and engagement.  It may take a bit of time for everyone involved until we feel 
comfortable with how distance learning works.  Please be flexible and do our best to follow the 
following norms:   
 

Student Norms and 
Expectations: 

 Show up for online instruction daily and stay for the 
duration.  If you are unable to be present, communicate 
with your teacher so they can help get you the 
information and stay connected.   Attendance will be 
taken daily, students must    

 During instruction participate by asking and answering 
questions, taking notes, and paying attention to only the 
instruction.  

 Wear classroom-ready clothing and assume people are 
looking at you. 
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 Be conscious of sound for everyone’s benefit; try to join in 
a quiet place, turn on your video, and mute your 
microphone unless you are invited to speak.   

 Make sure that what is in the background is appropriate.  

 Please do your best to be focused and not disrupt others.  

 Do not record classes or others.  

 If you struggle to contribute appropriately, your teacher 
will help moderate your participation and then follow up 
with you and your family if needed.  

 If you see something inappropriate happening, you can 
send a private chat or email your teacher. 

 Be seated in an area in which you are ready and able to 
work and have the materials that you will need ready.  

 Student’s grades will be determined by the work 
completed through distance learning, so students must 
complete all assignments assigned by your teacher in a 
timely manner.  Do not pick and choose which assignment 
to complete as all assignments must be completed.   

Teachers:  Will communicate regularly with parents and students.   

 Will provide highly effective and grade level appropriate 
instruction. 

 Respond to phone calls and email questions from parents 
and student in a timely manner.   

 Monitor the progress of students and communicate with 
families of student needing assistance. 

Families:   If you miss a class, communicate with your child’s teacher 
to determine what your child missed.    

 Online sessions should not be recorded by students or 
parents.  

 Help teachers by making sure your students have access 
to norms and expectations for each class and maintain 
appropriate behavior.   

 Check to ensure student is completing work daily and is 
engaged in online instruction as scheduled by his or her 
teacher.   

 Ensure students complete all assignments given online 
and in any distance learning work packets distributed.   

 

 

 
 
 



Tips for Distance Learning in Your Home 
 

Create an Optimal 
Learning Environment  

Designate a learning space that is distraction-free, and allows 
your student to access books, take notes, etc.   

Begin/End each day with 
a check-in 

Discuss what your student is learning and ask questions, like:  

 What are you learning today?  

 How will you spend your time?  

 What project are you working on?  

 What are you learning?  

 What resources do you require? 

 How can I help?  

 For younger children: Check off items as completed -- 
children love the sense of accomplishment!  

 Write questions down together that may need to be 
answered by your child’s teacher during their office hours. 

Establish Routines and 
Expectations for Learning 
at Home 

 Establish routines, expectations, and a schedule. 
Remember it will take some time to adjust - be patient 
with one another.  

 Balance screen time and non-screen time activities.  

 Minimize distractions if possible.  

 Remain mindful of your student’s well-being.  

 Establish times for quiet and reflection.  

 Keep organized by reviewing with your child grade level 
assignment calendars and virtual learning platforms for 
updates and assignment due dates.  

 Check off items as completed -- younger children love the 
sense of accomplishment and might also be motivated by 
short goals. Maintain regular sleep routines and wake 
times.  

 One challenge for families with multiple children will be 
how to manage all of their children’s needs. There may be 
times when siblings need to work in different rooms to 
avoid distractions. Headphones can be a great tool to help 
learners focus and avoid distractions.   

Encourage exercise, 
creativity, and 
connections 

 Take brain breaks for physical activity, fresh air, creativity, 
and connection. Many students miss their peers and a 
routine or academics and breaks. 

Maintain Social 
Opportunities for your 
Children 

 Remember that school is about social interactions as well 
as academics.  

 Encourage your child to reach out to friends by phone or 
online so that they stay connected.  

  



Use Technology 
Responsibly 

When completing work online, joining video calls, and/or 
participating in virtual discussions, students should be sure to:  

 Use respectful behavior and language.  

 Stick to appropriate topic discussions.  

 Send only appropriate video transmissions.  

 Use only the appropriate icon, emoji, and avatar 
submissions. Wear school appropriate clothing if 
attending meetings via video. Be honest and use academic 
integrity by not plagiarizing or copying others’ work  

 Follow norms and expectations shared by teachers  
 

 
 


